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F-ROC Forms
Daily Activity Report (PDF) – v11
	Type
	Field/Topic
	Change Description

	Addition
	Time In/Time out
	Added “Enter time as HH:MM using a 24-hour clock” tooltip for clarity.

	Addition
	Operator/Equipment
	Added “Operator” column to Equipment Hours.

	Correction
	Mileage/Hours 
	Fixed error on “Total Non-Event Related” and “Total Event Related” calculated fields. These fields should now calculate correctly for both Equipment Mileage and Equipment Hours.

	Creation
	DAR
	Created DAR versions for Law Enforcement, Fire Fighter, and Emergency Medical Services (EMS).

	Update
	ESF work description
	Updated ESF’s work descriptions to match State CEMP.



Daily Activity Report (Excel) – v11
	Type
	Field/Topic
	Change Description

	Removal
	Team Members
	Removed “Additional Notes” section on the “Signatures | Team Members” tab.

	Addition
	Additional Notes
	Added “Additional Notes” columns to Equipment, Mileage, and Materials tabs. This aligns with the PDF forms.

	Removal
	Filters
	Removed filters from “Work Activities, Equipment, Mileage, and Materials tables. These were being mistaken as dropdowns. You can still add filters to each table by clicking into the table, clicking the “Data” tab at the top of Excel’s navigation pane, and clicking “Filter.”

	Enhancement
	Print View/Resizing
	Resized various workbook columns to improve legibility in print preview.

	Creation
	DAR
	Created DAR versions for Law Enforcement, Fire Fighter, and Emergency Medical Services (EMS)

	Update
	ESF work description
	Updated ESF’s work descriptions to match State CEMP.



Daily Activity Report – First Push (PDF & Excel) – v11
	Type
	Field/Topic
	Change Description

	Enhancement
	GPS Coordinate Guidance
	Added instructions/tooltips to PDF & Excel versions to enter coordinates in decimal format (e.g., 34.0522, -118.2437).



Daily Activity Report – Inmates (PDF & Excel) – v11
	Type
	Field/Topic
	Change Description

	Addition
	Additional Notes
	Added “Additional Notes” column to Prisoners Daily Activity and Equipment sections.

	Addition
	Hours Worked
	Added formula to automatically calculate hours worked in “Total Hours” cells.
Please Note: The formula accepts entries that span midnight into the following day but keep in mind how your entity handles payroll/timesheets. This form will attribute all hours worked to the date listed on the form. We recommend creating two separate activity logs, one for each day, with one ending at midnight and the second beginning at midnight if your payroll/timesheets do not align with overnight shifts.

	Update
	Cat I
	Added Cat I to Category of Work dropdowns.



Donated Resources Activity Report (PDF & Excel) – v5
	Type
	Field/Topic
	Change Description

	Removal
	Cover Page (PDF)
	Removed “Applicant Name”, “Event Name”, and “Date” fields from instruction and cover pages as these fields could be found on the main form.

	Addition
	Additional Comments
	Added “Additional Comments” columns to enable additional clarification on labor, equipment, and material-specific levels.

	Update
	Total Labor Hours (PDF)
	Fixed Site Manager’s “Total Hours” field. This formula should now properly calculate total hours worked. 



Labor Roster (Excel) – v2
	Type
	Field/Topic
	Change Description

	Addition
	Pay Rate Triggers
	Added columns for Additional Pay Rate 1 and 2 Trigger – Not built into the PAT.

	Enhancement
	Print View/Resizing
	Resized various workbook columns to improve legibility in print preview.

	Enhancement
	Position/Rate Change Start Date Instructions
	Added instruction to assist with proper use of this column. The point is to capture any changes in pay rate (ex. promotion) that happen mid-event.

	Removal
	Event Field
	Removed Event field since this is a blue-sky form (filled out outside of an event).

	Removal
	Regular Time Per Pay Cycle
	Removed Regular Time Per Pay Cycle and added it to the Project Aggregation Tool (PAT). 
Please Note: Moving this field from the Labor Roster to the PAT allows for greater flexibility when assigning hours to pay cycles that have different hours per pay cycle. For example, if an employee’s overtime is calculated monthly, the total monthly hours needed to trigger overtime will change with each month (i.e. February has less total workable hours than March). 



Equipment Inventory Log (PDF) – v5
	Type
	Field/Topic
	Change Description

	Removal
	Event Field
	Removed Event field since this is a blue-sky form (filled out outside of an event).

	Addition
	External Link
	Added link to the FEMA’s Equipment Rates.



Equipment Inventory Log (Excel) – v5
	Type
	Field/Topic
	Change Description

	Removal
	Removed 2025 FEMA Equipment Rates
	FEMA updated the 2025 FEMA Equipment Rates after initially publishing. To prevent any information mismatch that may arise from future updates to the FEMA Equipment Rates, the tab is now hidden. It can still be used as a template for any future FEMA Equipment Rates.

	Addition
	External Link
	Added link to the FEMA’s Equipment Rates.

	Removal
	Additional Notes
	Removed Additional Notes Section from “Cover Page” since the main form contains “Notes” column.

	Removal
	Cover Page
	Consolidated cover page and log into one, simplified page.



On-Hand Materials & Supplies Usage Log (PDF) – v4
	Type
	Field/Topic
	Change Description

	Removal
	Duplicate Fields
	Removed the duplicate fields “Applicant”, “Event”, and “Date” fields from cover/instruction page. These fields appear on the main form.



On-Hand Materials and Supplies Usage Log (Excel) – v4
	Type
	Field/Topic
	Change Description

	Removal
	Additional Notes
	Removed Additional Notes Section from “Cover Page” since the main form contains “Comments” column.

	Removal
	Cover Page
	Deleted the “Cover Page” tab to condense the form to one page.

	Additon
	Issuer
	Added “Issuer” field to line up with PDF version of form.



Daily Unmanned Equipment Usage Log (PDF & Excel) – v3
	Type
	Field/Topic
	Change Description

	Update
	Updated Form Name
	Updated form name to Daily Unmanned Equipment Usage Log. The updated name better aligns with the form’s intended daily use.
Previously: Unmanned Equipment Usage Log

	Removal
	Removed 2025 FEMA Equipment Rates (Excel Only)
	FEMA updated the 2025 FEMA Equipment Rates after initially publishing. To prevent any information mismatch that may arise from future updates to the FEMA Equipment Rates, the tab is now hidden. It can still be used as a template for any future FEMA Equipment Rates.

	Addition
	External Link
	Added link to the FEMA’s Equipment Rates.

	Enhancement
	Employee ID (Excel Only)
	Added “Employee ID” to the variables section, which is a hidden tab that does not affect the form’s functionality.



Labor Backfill Form (Excel) – v4
	Type
	Field/Topic
	Change Description

	Addition
	Amount Claimed
	Added formula to “Amount Claimed” column that calculates total based on Backfill Pay Rate, Backfill Benefit Rate, and Hours Backfilled.

	Addition
	Labor Backfill
	Added “Budgeted Backfill Employee” Yes/No column to mirror Labor Backfill PDF.

	Removal
	Deployed Position Title
	Removed “Deployed Position Title” title to mirror Labor Backfill PDF.



Labor Backfill Form (PDF) – v4
	Type
	Field/Topic
	Change Description

	Addition
	Position/Date
	Added “Position” and “Date” fields to mirror Labor Backfill Excel.



Contract Work Summary (Excel) – v2
	Type
	Field/Topic
	Change Description

	Enhancement
	Resizing
	Resized columns to fit everything on one page.

	Addition
	Categories of Work
	Added descriptions for each of FEMA’s Categories of Work.

	Addition
	Logos
	Added FDEM, SERT, and F-ROC logos.

	Removal
	Cover Page
	Deleted the “Cover Page” tab to condense the form to one page.

	Removal
	Additional Notes
	Removed “Additional Notes” section. The main form includes a “Comments” column.


[bookmark: _Hlk219208287]
Fringe Benefit Calculation Form (PDF) – v2
	Type
	Field/Topic
	Change Description

	Addition
	Date Field
	Added “Date” form field to the signature portion of the main form. Previously, a line existed to include a date without a form field.

	Enhancement
	Medicare Regular Time Pay
	Added capability to adjust this rate as needed. Previously, this field was fixed at 1.45%.

	Removal
	Duplicate Fields
	Removed the duplicate fields “Applicant”, “Event”, and “Date” fields from cover/instruction page. These fields appear on the main form.



Project Aggregation Tool (PAT) – V1.0.1
PAT: Project Summary Workbook
	Type
	Field/Topic
	Change Description

	Removal
	Labor Roster Tab: Straight Time Per Pay Cycle Column
	Removed “Straight Time Per Pay Cycle” from “Labor Roster” tab. This field has been moved to the “Pay Cycle Helper” tab and renamed “Overtime Trigger (In Hours)” column.
This affords greater flexibility in calculating overtime for pay cycles with irregular hours (i.e. monthly pay cycle where total workable hours differs from month to month).

	Addition
	Pay Cycle Helper Tab: Overtime Trigger (In Hours)
	Created “Overtime Trigger (In Hours)” column to replace “Straight Time Per Pay Cycle” from “Labor Roster” tab. This field is used to define the amount of hours needed before employees in this classification and pay cycle will trigger overtime pay.
Added data validation tooltip to provide additional context to effectively use this field on the Pay Cycle Helper tab. The tooltip can be accessed by clicking on the “Overtime Trigger (In Hours)” header. 

	Addition
	Tooltip: Position/Rate Change Start Date
	Added data validation tooltip to provide additional context to effectively use this field on the Labor Roster tab. The tooltip can be accessed by clicking on the “Position/Rate Change Start Date” header.

	Enhancement
	Formulas: FA Labor Summary (Small & Large) Tabs
	Adjusted formula to better handle any pay rate changes defined on the Labor Roster tab.



PAT: Daily Activity Report Compiler (Excel & PDF)
	Type
	Field/Topic
	Change Description

	Addition
	Event Related
	Added “Event-Related (Y/N)” column to Labor Summary (Small), Labor Summary (Large), Equipment Summary, and Mileage Summary. This will assist with parsing event-related and claimable hours, specifically useful for labor overtime calculations.

	Addition
	Category of Work
	Added “Category” of work column to help identify and parse activities into their respective FEMA PA projects.

	Removal
	Labor Summary
	Updated Labor Summary (Large) Power Query to remove duplicate Description of Work Performed activities. Duplicate activities on the same day (ex. same activity, different locations) should no longer appear multiple times in the same cell.



PAT: On Hand Materials & Supplies Usage Log Compiler (Excel & PDF)
	Type
	Field/Topic
	Change Description

	Addition
	New Workbook Tab
	Added “Summary - OHM&SUL” tabs to align the compiler with the Project Summary workbook (PSW). This should now allow for a simple copy/paste from the compiler into the PSW Labor Summary (Small), Labor Summary (Large), Equipment Summary, and Mileage Summary. This will assist with parsing event-related and claimable hours, specifically useful for labor overtime calculations.



PAT: Sign in Sheet (Excel & PDF)
	Type
	Field/Topic
	Change Description

	Addition
	Brand New Compiler
	Created a compiler for both sets of forms.



PAT: Equipment Inventory Log (Excel & PDF)
	Type
	Field/Topic
	Change Description

	Addition
	New Workbook Tab
	“EIL – All Data” pulls in the date, Applicant name, and department which are found on the original form but not rolled into the Project Summary Workbook.



PAT: Labor Roster (Excel)
	Type
	Field/Topic
	Change Description

	Addition
	New Workbook Tab
	“LR – All Data” pulls in the date and Applicant name which are found on the original form but not rolled into the Project Summary Workbook.



Troubleshooting: Why is the PAT Not Working?
1. 255-Character File Path Limit: Windows has a 255-character file path limit—dashes and spaces in the file/folder names count towards this limit. The PAT is a series of folders and file paths. If you store the PAT within multiple nested folders, this increases the characters on the folder path, breaking the PAT upon reaching the 255 limit. 
a. Solution: We recommend that you save the PAT on your desktop or downloads folder and test before you nest it into folders. 
b. Example: C:\Users\Desktop\Project Aggregation Tool (PAT)\PAT - PDF\Daily Activity Report\Source Files (DAR) = 98 characters✅
2. OneDrive: The PAT does not work if you are connected to OneDrive, because OneDrive converts static file paths into URLs. It could be do the the 255-character limit mentioned above, or because the PAT is unable to handle URL’s.
a. Solution: We recommend that you store the PAT on a folder that is not connected to OneDrive. Conversely, you can disconnect from OneDrive to use the PAT, then reconnect when done.
3. Data Type Mismatch: Occasionally, Excel will convert full number cells to “Text” data rather than “Number” data. If you have an external spreadsheet storing Employee ID’s as a “Number” data type, Excel will not link the two together even if they are the same sequence of numbers. 
a. Solution: For organizations where employee ID’s are all number-based and not alphanumeric fields, we advise that you convert all Employee ID’s to either numbers or text data to remain consistent across all data sets.
